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NUMBER 14.5

FLEET MANAGEMENT POLICY / PROCEDURE

SUBIJECT: All Fuel Inventories by Tank Turn Over at Least 10 Times Annually

A7 @mm
APPROVED:

Michael Quattrone, Fleet Manager

PURPOSE: Efficient management fuel purchases

PROCEDURE: Document that all fuel inventories, by tank, turn over at least 10 times
annually. The methodology used to calculate fuel turnover is to divide
the monthly on hand average gallons by the total cost of the monthly
inventory. As of June 16,-2010 our turns are as follows;

Tank 1 — Diesel Tank 3 — Diesel

Mthly on hand avg. — 26,595 Mthly on hand avg. — 27,865
Cost per gallon - $2.2826 Cost per gallon - $2.2826
Total Cost YTD — $469,841.95 Total Cost YTD - $556,483.12
Turns—17.66 Turns —19.97

Tanks 2 and 4 — Unleaded

Mthly on hand avg. — 39,808
Cost per gallon —2.0628

Total Cost YTD - $1,127,226.23
Turns —28.32

Attached are copies of the Underground Petroleum Tank Inventory
Recordkeeping 10 day Reconciliation Worksheets that are used to
calculate the daily on hand quantities (add daily on hand quantities and
divide by number of days in the reporting period).

PREPARED BY: Amanda Smith, Automotive Parts and Materials Manager

DATE: June 23, 2010

Phone: 585.428.6855 Fax: 585.428.6010 TTY: 585.428.6054 EEO/ADA Employer ®



UNDERGROUND PETROLEUM TANK (NEW YORK)
INVENTORY RECORDKEEPING 10 DAY RECONCILIATION WORKSHEET

NYDEC Facility # |8-393703 Tank ID #: 4
Facility Name |City of Rochester Product Stored: |Unleaded
Address: |945 Mt. Read Blvd. Tank Capacity(Gal.): 10,000 (C)

Rochester, N.Y. 14606 Record Period: From: |5!25f201o To: |s,'43201o
D D START GROSS TOTAL BOOK END OF DAY STICK DAILY | CUMULATIVE
A A INVENTORY | GALLONS GALLONS | INVENTORY | OR ELEC. MONITOR OVER OVER WATER
Y T GALLONS | DELIVERED | PUMPED GALLONS READING OR OR INCHES

E METERED INCHES | GALLONS SHOR SHORT,
1 5/26/10 6005.6 9002.0 1766.0 132416 | 119.156 13227.10 -14.5 -14.5 0
2 5/27/10 13227 1 0.0 1512.2 11714.9 107.739 11718.83 39 -10.5 0
3 5/28/10 11718.8 0.0 2029.2 9689.6 92.931 9734.34 44.7 34.2 0
4 5/29/10 9734.3 0.0 1551.3 8183.0 86.884 8136.75 -46.3 -12.1 0
5 5/30/10 8136.8 7500.0 757.7 14879.1 132.129 14881.25 2.2 -9.9 0
6 5/31/10 -14881.3 0.0 572.4 14308.9 127.487 14295.13 -13.7 -23.6 0
7 6/1/10 142951 0.0 825.0 13470 1 121.16 13484.67 14.5 -9.1 0
8 6/2/10 13484.7 0.0 1874.8 11609.9 105.619 11355.81 -254.1 -263.2 0
9 6/3/10 11355.8 0.0 1488.1 9867.7 95.155 10033.05 165.3 -97.8 0
10 6/4/10 10033.1 0.0 1678.6 83545 82.679 8362.82 8.4 -89.5 0
2 \\ .-L ll"ﬁ[_p"é{ 16502.0 14055.3 TOTAL GALLONS o/s - -89.5
8. (A) (B) (D)
At the end of the 10 day period:
1) Determine which of the totals shown above is largest: (A) Total Gallons Delivered;
(B) Total Gallons Pumped/Metered; or (C) Total Gallons Tank Volume.
2) Then use that total in the corresponding leak check method below.

h l'Al|- o
(Total Gallons Delivered) X 0.0075 mtmlowable Variance)
Is the total "Gallons O/S" (D) WITHIN than the allowable variance? YES E
I —
{Total Gallons Pumped) X  0.0075 m
Is the total "Gallons O/S" (D) WITHIN than the allowable variance? YES :

no [ 77
10,000.0(Total Tank Volume) X 0.0075 m{mlowable Variance)

Is the total "Gallons O/S" (D) WITHIN than the allowable variance? YES :l

** If the total gallons over or short EXCEEDS the allowable variance, or there was a recurring accumulation of water in the
bottom of the tank, the operator must initiate an investigation into possible causes. If within 48 hours, the causes can not be
explained by inaccurate record-keeping, temperature variations, or other factors not related to leakage, the operator MUST notify
|the tank owner and the nearest NYDEC regional office, and must take the tank temporarily out of service in accordance with
sub-division Part 613.9(a) until such time that inspection, and/or tightness tests are performed, the cause is determined and
necessary repairs are made.

Comment:

To save completed form: Click on "File", choose "Save as”, name the file (i.e. "Tank #001_ For Service Call 1-800-80-SPILL

10 day inventory period ending Jan_xx_20xx) Save in data appropriate folder New York Environmental Technologies, Inc.




UNDERGROUND PETROLEUM TANK (NEW YORK)
INVENTORY RECORDKEEPING 10 DAY RECONCILIATION WORKSHEET
NYDEC Facility # |8-393703 Tank ID #: 4
Facility Name |City of Rochester Product Stored: |Unleaded
Address: |945 Mt. Read Blvd. Tank Capacity(Gal.): 10,000 (C)
Rochester, N.Y. 14606 Record Period: From: |615!201u To: 16!14!2010 I
D D START GROSS TOTAL BOOK END OF DAY STICK DAILY CUMULATIVE
A A INVENTORY | GALLONS GALLONS | INVENTORY OR ELEC. MONITOR OVER OVER WATER
Y T GALLONS | DELIVERED PUMPED GALLONS READING OR OR INCHES
E METERED INCHES GALLONS SHOR SHORT
1 6/5/10 8362.8 7501.0 1705.6 14158.2 126.263 | 14140.76 -17.5 -17.5 0
2 6/6/10 14140.8 0.0 788.3 13352.5 120.504 13399.50 47.0 29.6 0
3 6/7/10 13399.5 0.0 597.1 12802 4 115.578 12756.42 -46.0 -16.4 0
4 6/8/10 12756.4 0.0 1656.6 11099.8 103.796 11192.31 92.5 76.1 0
5 6/9/10 11192.3 0.0 1554.9 9637 .4 92.248 9642.65 5.2 = B13 0
6 6/10/10 9642.7 0.0 1491.2 8151.5 81.045 8145.67 -58 75.6 0
7 6/11/10 8145.7 0.0 1786.5 6359.2 67.365 6356.93 -2.2 73.3 0
8 6/12/10 6356.9 0.0 1824.1 4532.8 -4532.8 -4459.5
9 6/13/10 0.0 9201.0 917.6 8283.4 -8283.4 -12742.9
10 6/14/10 0.0 0.0 632.0 -632.0 111.434 | 12209.47 | 128415 98.6 0
G 16702.0 12953.9 TOTAL GALLONS ofs - 98.6
(A) (B) (D)
At the end of the 10 day period:
1) Determine which of the totals shown above is largest: (A) Total Gallons Delivered;
(B) Total Gallons Pumped/Metered; or (C) Total Gallons Tank Volume.
2) Then use that total in the corresponding leak check method below.
Leak "A"- | DELIV
(Total Gallons Delivered) X 0.0075 mlﬂlowable Variance)

Is the total "Gallons O/S" (D) WITHIN than the allowable variance? YES

*x

NO

Ii

(Total Gallons Pumped) X 0.0075 m

Is the total "Gallons O/S" (D) WITHIN than the allowable variance? YES

*w

Il

NO

(Total Tank Volume) X 0.0075 m(ﬁ\llowable Variance)

Is the total "Gallons O/S" (D) WITHIN than the allowable variance? YES

*x

NO

HU

** If the total gallons over or short EXCEEDS the allowable variance, or there was a recurring accumulation of water in the
bottom of the tank, the operator must initiate an investigation into possible causes. If within 48 hours, the causes can not be
explained by inaccurate record-keeping, temperature variations, or other factors not related to leakage, the operator MUST notify
mu*mwuumwmnscwmwmmmmmwﬂymmmmmm
sub-division Part 613.9(a) until such time that inspection, and/or tightness tests are performed, the cause is determined and
necessary repairs are made.

Comment:

To save completed form: Click on "File", choose "Save as”, name the file (i.e. "Tank #001

10 day inventory period ending Jan_xx_20xx) Save in dala appropriate folder. New York Environmental Tech

For Service Call 1-800-80-SPILL

nologies, Inc.




UNDERGROUND PETROLEUM TANK
INVENTORY RECORDKEEPING 10 DAY RECONCILIATION WORKSHEET

(NEW YORK)

NYDEC Facility # |8-393703 Tank ID #: 4
Facility Name |City of Rochester Product Stored: |Unleaded
Address: |945 Mt. Read Bivd. Tank Capacity(Gal.): 10,000 (C)
Rochester, N.Y. 14606 Record Period: From: |6/15/2010 To: |6/24/2010
D D START GROSS TOTAL BOOK END OF DAY STICK DAILY CUMULATIVE
A A INVENTORY | GALLONS | GALLONS | INVENTORY | OR ELEC. MONITOR OVER OVER WATER
Y 1] GALLONS | DELIVERED PUMPED GALLONS READING OR OR INCHES
E METERED INCHES GALLONS SHOR SHOR
1 6/15/10 12209.5 0.0 1572.5 10637.0 99.545 10621.96 -15.0 -15.0 0
2 6/16/10 10622.0 0.0 1790.6 88314 86.089 8817.62 -13.7 -28.7 0
3 6/17/10 8817.6 0.0 1949.4 6868.2 71.284 6863.56 -4.7 -33.4 0
4 6/18/10 6863.6 9200.0 1603.7 14459.9 129.564 14502.88 43.0 9.6 0
5 6/19/10 14502.9 0.0 1531.6 12971.3 116.839 | 12923.69 476 -38.0 0
6 6/20/10 12923.7 0.0 937.4 11986.3 109.815 11994.76 8.5 -29.5 0
7 6/21/10 11994.8 0.0 749.9 11244 .9 103.993 11218.64 -26.2 -55.7 0
8 6/22/10 11218.6 0.0 1528.4 9690.2 92.6 9689.90 -0.3 -56.1 0
9 6/23/10 9689.9 0.0 1961.3 7728.6 78.032 7746.91 18.3 -37.8 0
10 6/24/10 7746.9 7746.9 -7746.9 -7784.7
0057 9200.0 13624.8 TOTAL GALLONS o/s - = -7 784.7
a (A) (B) (D)
At the end of the 10 day period:
1) Determine which of the totals shown above is largest: (A) Total Gallons Delivered;
(B) Total Gallons Pumped/Metered; or (C) Total Gallons Tank Volume.
2) Then use that total in the corresponding leak check method below.
ak Check Method "A"- |
(Total Gallons Delivered) X 0.0075 mtmlowable Variance)

Is the total "Gallons O/S" (D) WITHIN than the allowable variance? YES

1
I

NO

k Check Method "B"- I

13624.8)(Total Gallons Pumped)

X 0.0075

L

Is the total "Gallons O/S" (D) WITHIN than the allowable variance? YES :
D —
L t d " "
10,000.0)(Total Tank Volume) X 0.0075 m(mlowab[e Variance)

Is the total "Gallons O/S" (D) WITHIN than the allowable variance?

ves ]
NOo | **

** If the total gallons over or short EXCEEDS the allowable variance, or there was a recurring accumulation of water in the

| bottom of the tank, the operator must initiate an investigation into possible causes. If within 48 hours, the causes can not be
explained by inaccurate record-keeping, temperature variations, or other factors not related to leakage, the operator MUST notify
the tank owner and the nearest NYDEC regional office, and must take the tank temporarily out of service in accordance with
sub-division Part 613.9(a) until such time that inspection, and/or tightness tests are performed, the cause is determined and
necessary repairs are made.

Comment:

For Service Call 1-800-80-SPILL
New York Environmental Technologies, Inc.

To save completed form: Click on "File”, choose "Save as”", name the file (i.e. "Tank #001_

10 day inventory period ending Jan_xx_20xx) Save in data appropriate folder.
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