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1.0 GENERAL INFORMATION 
 
PROJECT TITLE:  SOUTH AVENUE & ELMWOOD AVENUE    
LOCATION:  (Elmwood Ave ‐ Bellevue Dr) & (Mt Hope Ave ‐ South Ave) 
OWNER:    City of Rochester, N.Y. 
 
For an electronic version of this proposal, please go to the following web site:  
http://www.cityofrochester.gov/bidandrfp/  
 
PROJECT TIMETABLE: 
 
It is anticipated that the design will commence in June 2019; based on this projection, schedule 
as follows: 
 

 Consultant Selection & Award Notification      March 2019 

 City Council Approval of Agreement with Consultant   May 2019 

 Agreement Start Date           June 2019 
   
Design and construction timetable: 
 

 Planning & Preliminary Engineering        June – December 2019 

 Planning Report Approval          January 2020 

 Final Design         February 2020 

 Contract Documents            October 2020 

 Bid Phase & Award             Nov 2020 – February 2021 

 Construction Phase Services: CI and/or RPR      April 2021 – October 2022 
 
A Professional Services Agreement resulting from this RFP shall commence on the agreement 
start date for a term that shall extend until three (3) months after the completion of a two (2) 
year guarantee inspection of the project.   
 
The dates shown above may be subject to change within the City of Rochester’s sole discretion 
and upon written notification as set forth herein. 
 



SUBMISSION DELIVERY INFORMATION: 
 
One (1) electronic proposal and five (5) proposal hard‐copies are to be submitted no later than 
Thursday, February 28, 2019 at 4 PM to: 
 
Holly Barrett, P.E. 
Interim City Engineer 
City of Rochester 
City Hall Room 300B 
30 Church Street 
Rochester, New York 14614 
 
 
COMMUNICATIONS: 
 
All communications by parties who have indicated an intent to submit or have submitted a 
proposal in response to this RFP (“Respondents”), including any questions or requests for 
clarifications, submission of the proposal, requests for status updates about the proposal 
selection process and any other inquiries whatsoever concerning this RFP shall be sent, in 
writing, to the following City staff person(s): 
 
Timothy G. Hubbard 
 tim.hubbard@cityofrochester.gov 
(585) 428‐7154 
 
No contact is permitted with any other City staff member with regard to this RFP during the RFP 
process unless specifically authorized in writing.  Prohibited contact may be grounds for 
disqualification. 
  
To ensure that all Respondents have a clear understanding of the scope and requirements of 
this RFP, the City will respond to all timely questions submitted via e‐mail to the City Contact by 
the question deadline stated above.  Questions and the responding answers will be sent via e‐
mail to all Respondents who have provided an e‐mail address to the city contact and will be 
posted on the City’s web page for this RFP.  The City’s failure to timely respond or provide 
responses to any questions shall not delay or invalidate the City’s right to make a decision to 
award an agreement pursuant to this RFP. 
 
The City will make every reasonable effort to keep Respondents informed about the RFP 
process.  Notifications about timeline date changes, amendments to the RFP and other 
information about the RFP will be sent by e‐mail to Respondents who have provided an e‐mail 
address to the city contact and will be posted on the City’s website for this RFP.  The City’s 
failure to provide such information shall not delay or invalidate the City’s right to make a 
decision to award an agreement pursuant to this RFP. 



 
PRE‐PROPOSAL Meeting: 
 

In order to provide the City with an opportunity to discuss the RFP and Respondents with an 
opportunity to ask questions and clarify the RFP, a pre‐proposal meeting will be held as follows: 
 
Date:    February 19, 2019  
Time:      9 AM 
Location:  City Hall Room 223B 
 
There is no requirement to attend the pre‐proposal meeting and no obligation by the City to 
provide information from the meeting to parties who fail to attend.  
 
PROJECT BUDGET: 
 
The construction project budget is $6,500,000 
 

GENERAL 

1) The City reserves the right to amend or withdraw this RFP in the City’s sole discretion, 
including any timeframes herein, upon notification of all Respondents as set forth above, 
and in such case, the City shall have no liability for any costs incurred by any Respondent. 
 

2) The City may request additional information from any Respondent to assist the City in 
making its evaluation. 

 
3) The proposal and all materials submitted with the proposal shall become property of the 

City and will be subject to NYS Freedom of Information Law.  If any proprietary information 
is submitted with the proposal, it must be clearly identified and a request to keep such 
information confidential must be submitted. 

 
4) The selection of a Consultant is within the City’s sole discretion and no reasons for rejection 

or acceptance of a proposal are required to be given.  Although costs are an important 
consideration, the decision will be based on qualifications and compliance with the 
requirements of this RFP and not solely on cost.  The City reserves the right to reject any or 
all proposals or to accept a proposal that does not conform to the terms set forth herein. 
The City further reserves the right to waive or modify minor irregularities in the proposals 
and negotiate with Consultants to serve the City’s best interest. 

 
5) Questions must be submitted in writing (preferably e‐mail) to the project contacts, listed 

above.  All questions and City responses will be shared with all who have indicated intent to 
submit a proposal and have provided an e‐mail address. 

 



 
2.0 DESCRIPTION OF PROJECT 

This is a City of Rochester / County of Monroe 131K project which consists of improving 
South Avenue (Elmwood Ave ‐ Bellevue Dr.) and Elmwood Avenue (Mt Hope Ave ‐ South Ave). 
 

1. Street and Sidewalk 
 
Recommendations for pavement treatment, width modifications and geometric 
changes as well sidewalk improvements to be determined during planning & 
preliminary engineering. 

2. Water  
 
South Ave (Elmwood ‐ Reservoir) ‐ Replace existing 8” CI main with new 12” PVCO 
and PE services.  Elmwood Ave (Mt Hope Ave ‐ South Ave) ‐ abandon 6” main, 
transfer services to 12” main. 

3. Street Lighting 
 
Existing system is proposed to be replaced. 
New street lighting improvements to be determined during planning & preliminary 
engineering. 

4. Sewer  
 
Replacement of receiving basins and repair/cleaning of laterals are proposed.  
Sewer main improvements to be determined during planning & preliminary 
engineering. 

5. Traffic 
 
Existing signals within project limits to be evaluated. 
Specific traffic improvements to be determined during planning & preliminary 
engineering. 

6. Areaways 
 
The project is to be reviewed for possible building areaways, vaults and window‐
wells within the project area be abandoned or rehabilitated. 

7. Streetscape 
 
Streetscape improvements to be determined during planning & preliminary 
engineering. 
 

 



 
 

3.0 DRAFT SCOPE OF SERVICES 
 
The Consultant shall provide all engineering services required for the Project including but not 
limited to topographic survey, preliminary engineering, preparation of the Planning and Preliminary 
Engineering Report, Final Design, Bid and Award. 
 
 

4.0 PROPOSAL REQUIREMENTS 
 

Each proposal shall be signed by an individual authorized to enter into and execute contracts on the 
Respondent’s behalf.  Unless otherwise specified in its proposal, Respondent represents that it is 
capable of meeting or exceeding all requirements specified in this RFP. 
 
Submission of a proposal shall be deemed authorization for the City to contact Respondent’s 
references. Evaluation of proposals will be conducted by the City based on information provided in 
the Respondent’s proposals and on such other available information that the City determines to be 
relevant.  The evaluation of proposals may include an on‐site assessment, meetings with authorized 
personnel, and may involve the use of a third‐party consultant. 
 
The Respondent selected by the City will be required to enter into a Professional Services 
Agreement (PSA) with the City.  The establishment of a PSA is contingent upon approval by City 
Council for all Agreements in excess of $10,000 or for a period of more than one year and upon the 
availability of funds for such an agreement.  Unless otherwise stated in the proposal, the 
Respondent’s response to this RFP shall be deemed its acceptance of the terms of this PSA. (Note: 
Attention is directed to the City’s Living Wage requirements, MWBE goals and minority workforce 
goal). 
 
Respondents shall provide sufficient information in their written proposals to enable the City review 
team to make a recommendation to the Mayor.  The City reserves the right to invite any or all 
Respondents to an interview to discuss their proposal.  Any expenses resulting from such an 
interview will be the sole responsibility of the Respondent.  The City is under no obligation to select 
any of the responding Respondents or to conduct the Project described herein.  The City may 
amend or withdraw the RFP at any time, within its sole discretion.  The City shall have no liability for 
any costs incurred in preparing a proposal or responding to the City’s requests with respect to the 
proposal.  
 
The selection of a Consultant is within the City’s sole discretion and no reasons for rejection or 
acceptance of a proposal are required to be given.  Although costs are an important consideration, 
the decision will be based on qualifications and compliance with the requirements of this RFP and 
not solely on cost.  The City reserves the right to reject any or all proposals or to accept a proposal 
that does not conform to the terms set forth herein.  The City further reserves the right to waive or 
modify minor irregularities in the proposals and negotiate with Consultants to serve the City’s best 
interest. 



 
Proposal Evaluation Criteria 
 
This RFP is designed to facilitate the evaluation and selection of a Consultant that is best able to 
achieve the City’s objectives.  To have your firm considered for this City‐administered, Federal‐aid 
project, the proposal shall contain: 
The proposal should include the following information in the order specified: 

A. Project statement: A single page cover letter and no more than two single‐sided pages of 

text (10pt or greater) demonstrating the team’s understanding and approach of the project. 

B. Description of Services: Methodology the Respondent will use to perform the services 

required in this RFP.  The proposal should address, in detail, the tasks as described in the 

Scope of Services.  

C. An organizational chart of proposed team including sub‐consultants. 

D. Project personnel: The name and resume of the Respondent’s lead person for the Project. 

Names, resumes, and roles of all staff who will be involved in the Project.  Provide data on 

the diversity of Respondent’s overall workforce, including total number of employees, and 

percentages of minorities and females employed. 

E. Subcontractors: Names, resumes, and roles of sub‐contractors, associates, or any non‐

employees who will be involved in the Project, including if they are a DBE. 

F. Rochester presence: Information about Respondent’s presence in the City of Rochester 

and/or any collaborative relationships with local firms that are to be formed for this Project. 

EVALUATION CRITERIA 
 

The following is a summary of the proposal evaluation criteria. It is within the City’s sole discretion 
to determine the value assigned to each of these criteria.  The City will select the most highly 
qualified firm according to the following criteria: 
 

A. Understanding Scope of Project and Approach  30%; 

B. Experience with County funded 131K Projects  30% 

C. Experience with City of Rochester bid items  15% 

D. Experience with urban utilities and underground relocation  10% 

E. Experience with public participation  10% 

F. Ability to meet the project schedule  5% 

 



 

Basic Services Fee/hours 

No fees or wages shall be submitted with this proposal.  An itemized budget including staff hours 
and billing rates which addresses each of the tasks identified in the Scope of Services.  An itemized 
breakdown of projected FTE (full time equivalent) estimated staff hours for the prime consultant 
and all sub‐consultants must be clearly defined.  All sub‐consultants that are on the New York 
State Certified MWBE list should be clearly showcased.  This will be used in evaluating additional 
weightings as outlined in Section 5.0 City Provisions. 
 
Provide direct technical and professional personnel hour subtotals for each of the following tasks as 
identified in the draft scope of services for this project: 

 
A. Planning and Preliminary Engineering  
B. Final Design 
C. PS&E, Bidding and Award  
D. Construction Phase Services:  Construction Administration and/or RPR 

 
The proposal SHALL NOT include any proposed design fees, however the City does require that the 
proposal include the proposed staff, specific staff assignments and MWBE utilization plan.  The 
table/summary should be detailed such that a reviewer can get a good feel for the tasks involved 
and the individuals who will be performing each specific work item.  The firm deemed to be the 
best qualified overall for this project by evaluation committee will be asked, at a later date, to 
submit salary schedules, staffing tables, non‐direct costs, subcontractor costs, total project cost 
summaries and technical assumptions. 
 

Direct Reimbursable Expenses 

 
The draft list of expenses (with no costs or fees) shall be identified for the following expenses: 
 
1. Sub‐consultants 
2. Subsurface /Laboratory testing 
3. Printing/Duplication 
 
The Consultant shall provide duplication services for bid documents and any addenda as a 
reimbursable expense. 

 

Eligibility Qualifications and Requirements 

 
The City of Rochester requires that all bidders and sub‐contractors present evidence of experience, 
ability, and financial standing.  Designated firm(s) must be able to submit proof of authority to 
practice engineering/surveying in New York State immediately upon designation.  The City requires 
that all bidders and sub‐consultants, at the time of entrance into agreements with the City, present 
information that includes insurance certificate(s) that prove both professional and general liability, 
and Worker’s Compensation coverage.  The certificates must list the City of Rochester as an 
additional insured. 
 



5.0 City Provisions 
 

Living Wage Requirements with Respect to Applications or Proposals for Service Contracts 

Rochester City Council adopted the Rochester Living Wage Ordinance (8A‐18), effective July 1, 
2001, which requires covered employers who are awarded City service contracts of $50,000 or 
more to pay a Living Wage, as defined in the Ordinance, to their employees who perform work 
under the contract.  As set for the in 8A‐18D (1) of the Ordinance, if the total amount of the 
proposal is $50,000 or more during the period of one year, a written commitment to pay all 
covered employees a Living Wage and a list of the job titles and wages levels of all covered 
employees in each of the years for which this agreement is sought shall be submitted with the 
proposal.  A copy of the ordinance can be found through the web link at:  
http://www.cityofrochester.gov/index.cfm?id=571 
 
Local Preference 

Pursuant to City Council Resolution No. 91‐25, the City shall, when awarding professional services 
agreements, give preference to organizations located within the City of Rochester or Monroe 
County.  The use of local individuals or companies as sub‐contractors is also encouraged.  Non‐local 
firms may wish to consider partnerships or other collaborative arrangements with local firms as a 
strategy to address this criterion. 
 
City Funded Projects 

Firms who respond directly to this proposal and are located within the City of Rochester limits will 
be awarded an additional 10% weighting as part of the evaluation process. 
 
MWBE Goals 

City Council Ordinance No. 2018‐54 establishes Minority and Women Business Enterprises (MWBE) 
utilization goals for City professional service agreements. The MWBE utilization goal for this 
contract is 30% in aggregate, with sub goals of 15% M (Minority) and 15% W (Woman owned), 
based on the total dollar amount of the Professional Services fees paid for this agreement. During 
the course of completing work under this agreement, the consultant is expected to attempt to 
achieve these goals through use of state certified MWBE subcontractors, if the consultant itself is 
not a state certified MWBE.  
 
Companies who submit proposals to this RFP shall receive additional evaluation weighting points as 
follows: 
 

Responding Company Weight 
Awarded 

MWBE firms who respond directly to this proposal and are on the New York 
State Certified MWBE list  

10%

Firms who utilize 10‐20% MWBE sub‐consultants that are on the New York State 
Certified MWBE list 

5%

Firms who utilize more than 20% MWBE sub‐consultants that are on the New 
York State Certified MWBE list 

10%

 
If your firm is not a state certified MWBE, you are encouraged to employ sub‐consultants who are state 
certified MWBE’s to the greatest extent possible. State certified MWBE firms in the City’s MWBE 
Directory, found on the City’s web site here: http://www.cityofrochester.gov/mwbe/  will receive 
preference.  However, other state certified MWBE firms may be submitted for meeting these goals. 



 
In your proposal, be sure to indicate if your firm is an MWBE, and if your firm will be utilizing any MWBE 
sub‐consultants.  List the name and category (M) or (W) or your firm and each proposed sub‐consultant, 

and the amount or percent the total proposal fee that will be subcontracted to each sub‐consultant 
 
MWBE forms for Public Works and Professional Services Consulting Contracts shown on the City’s web 
site referenced above shall be required and incorporated into the agreement by reference. For 
informational purposes, Exhibit A provides the MWBE Form A, MWBE Utilization Plan – Professional 
Services. This form shall be required to be completed by the selected consultant as part of the contract 
review and approval process and shall be incorporated into the Agreement. 

 
Minority Workforce Goals 

City Council Ordinance No. 2018‐54 establishes minority workforce utilization goals for City professional 
service agreements. The aggregate workforce goals shall be 20% minorities and 6.9% women. For 
professional services consulting contracts, responding companies who demonstrate that they meet or 
exceed both of these aggregate goals shall receive additional evaluation weighting points of 10%.  The 
goals apply to consultant and/or sub‐consultant staff who work on this contract. 
 
In your proposal, be sure to indicate the total number of hours that your proposal is based on, and the 
number of hours that are projected to be worked by minority (M) and female (W) employees, as well as 
the percentage of total hours to be worked by M and W employees.  If sub‐consultants will be used, 
similar workforce participation information should be provided for each sub‐consultant.  The aggregate 
workforce goals for this contract may be met by any combination of prime and sub‐consultant 
employees.  
 
Workforce forms for Public Works and Professional Services Consulting Contracts shown on the City’s 
web site referenced above shall be required and incorporated into the agreement by reference. For 
informational purposes, Exhibit B provides the Professional Consultant Services Workforce Staffing Plan. 
This form shall be required to be completed by the selected consultant as part of the contract review 
and approval process and shall be incorporated into the Agreement.  

 
MWBE and Workforce Reporting 

The selected consultant will be required to submit a workforce utilization staffing plan for meeting the 
workforce goals, and an MWBE utilization plan, on forms designated by the City.  The plan documents 
will be incorporated into the agreement.  The consultant shall also file City provided reporting forms 
quarterly, or as otherwise required by the City, to verify that MWBE goals and minority workforce goals 
incorporated into the agreement are achieved during the term of the agreement.  Examples of all 
required forms are on the City’s web site at:  http://www.cityofrochester.gov/mwbe/ 

 
Other Criteria 

Other criteria may be considered and evaluated by the City if it is determined to be in the best 
interest of the City and the success of the Project to do so. 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 

APPENDIX A 
 

DRAFT  

 
PROFESSIONAL SERVICES AGREEMENT (T‐1) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 

EXHIBIT A 
 

MWBE PARTICIPATION PLAN FORM 
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     CITY OF ROCHESTER 
                                      MWBE FORM A 

MWBE UTILIZATION PLAN – PROFESSIONAL CONSULTANT SERVICES 
 

Project Name ____________________________________________________________________   Agreement # ___________________ 

Consultant______________________________________ Total Contract Amount* $_________________Original Plan     Revised Plan   

MWBE Business Name 
M
B
E 

W
B
E 

Scope of Work to be Performed 
Projected 
Start Date 

Projected 
End Date 

Total Amount of 
MWBE 

Subcontract 

Percentage of 
Total Contract* 

        

        

        

        

        

        

 

TOTAL: 

  

*Total Contract equals contract award plus all change orders 
 
Authorized Person __________________________________Title ________________________________Phone ___________________ 

Signature _________________________________________ Date___________ Email_________________________________________ 
 
Approved by MWBE Officer____________________________________________ Date_______________ 

MWBE GOALS: MBE 15%, WBE 15% 



CITY OF ROCHESTER 
   MWBE FORM B 

INTENT TO PERFORM AS A SUBCONTRACTOR – PROFESSIONAL CONSULTANT SERVICES 
 

Project Name__________________________________________________________ 
 

Agreement No. _______________ 
 

TO:  _________________________________________________________________ 
   (Name of Prime Contractor) 

 
The undersigned intends to perform work in connection with the above project as  

(Check one choice on each side): 
 

___ an individual    ___ a corporation                    ___ Minority Business Enterprise 
 
 ___ a partnership   ___ a joint venture                  ___ Woman Business Enterprise 

    
 
At the following price: __________________________________________ 
 
I have been given the projected start and end dates for such work, and by signing below I am attesting to being 
ready, willing and able to do the said work during the prescribed time. 
 
Projected Start Date  Projected Completion Date        
 
 
Scope of Work (Please provide detail and denote if any materials/supplies are to be purchased) 
 
  
 
________________________________________________________________________________________ 
 
 
With respect to the proposed subcontract described above, no more than 30% of the dollar value of such 
subcontract can be sublet and/or awarded to non-MWBE contractors.  
 
Contracts for supplies must meet the following criteria:  Supplies only contracts--- 60% of total price to be 
granted toward MWBE goals; Manufacturers’ Rep contracts--- 100% of total price to be granted toward MWBE 
goals, provided the contract also includes installation/labor.  No brokerage contracting is allowed. 
 
The undersigned will enter into a formal agreement for the above work with _________________________  
       (Prime Contractor) 
conditioned upon the execution of a signed contract with the City of Rochester.   The subcontractor and all of 
its employees’ must adhere to all worksite rules and policies. (i.e., OSHA, Safety, Hours, Wages, etc.)  
 
   ______________         _____________________________________________________________ 
       Date                          Print Name of MWBE Subcontractor    
 
Signature  ________________________________  Title _____________________________________ 
 
Address _________________________________________     City___________________ Zip  ________ 
 
Email __________________________________________________________ 
 
Rev 1/4/19 
 



CITY OF ROCHESTER 
   MWBE FORM C 

   MWBE AFFIDAVIT 
 

Page 1 of 2 
 
I __________________________ do understand that only a New York State certified Minority and Women   
        (Print Name)                    
Business Enterprise (MWBE) will be accepted and approved to perform work which is to be credited towards 
fulfillment of the composite MWBE Utilization Goal for this City of Rochester construction project.  Accordingly, 
I affirm that the following statements are true and accurate: 
 
1. I am a minority, and/or a woman. 
 
2. I own and control at least 51% of my company or corporation; I conduct the ownership and management 

responsibilities for this firm.  Management of this firm is not controlled directly or indirectly by any other 
entity through formal or informal relationships. 

 
3. I attest that my company is a certified NYS MWBE firm named _______________________________ 
             (Print Name of Firm) 
4. I will exercise all of the management functions for the performance and execution of the contract, unless I 

have indicated on an attached sheet specific management functions which I have contracted to other 
organizations, including the prime contractor.  Furthermore, I understand that the term "management 
functions", as referenced above, includes the following duties: 

 
  a.  Hiring of employees 
  b.  Procurement of equipment and materials 
  c.  Purchase of insurance 
  d.  Field supervision 
  e.  Payroll and financial record keeping 
  f.  Authorization of any contracts or subcontracts 
  g.  Provision of office space 
 

The above functions cannot be delegated to such an extent as to violate paragraph 2. 
 
5. I will perform the actual installation of all materials and supplies, except as provided in paragraph 6 

below.  I will not serve solely as a supplier to another contractor, nor will I serve as a mere conduit (i.e. 
pass-through) for materials procured through other suppliers. 

 
6. My firm is capable of performing the work which has been subcontracted to me.  I will, in fact, manage, 

direct, and perform this work.  I authorize the City to audit all of my financial records and books related to 
the execution of this MWBE contract. 

 
7.  At least fifty percent (50%) of an MWBE subcontract with the prime must be for labor/installation in order 

for the subcontract to be counted toward the MWBE utilization goals.  MWBE subcontracts where 
materials and/or supplies are more than 50% of the value of the contract will not be permitted to count 
towards the MWBE goals of the prime contract unless permitted by the grant funding agency and 
approved by the MWBE Officer.  

         
8. I acknowledge and understand that as an MWBE subcontractor, I am permitted to sublet up to 30% of the 

subcontract to non-MWBE's and still have the whole MWBE subcontract count towards the MWBE 
utilization goal.  I understand and acknowledge, however, that if more than 30% of my subcontract is 
contracted out to non-MWBE firms, the subcontract between my firm and the prime contractor shall no 
longer be considered a bona fide MWBE subcontract; and accordingly the work subcontracted to me as 
an MWBE subcontractor shall not count towards fulfillment of the MWBE utilization goal. 

Rev 1/4/19 
 



CITY OF ROCHESTER 
   MWBE FORM C 

   MWBE AFFIDAVIT 
 

Page 2 of 2 
 
 
9.     I acknowledge and understand that any subcontract that requires materials and/or supplies as part of the 

contract, the MWBE subcontractor must provide a service of installation, connection, set-up, mounting, 
assembly, construction, and erection, raising and/or building the product or material supplied.  Even if an 
MWBE subcontracts less than 30% of its subcontract to a non-MWBE firm, the MWBE subcontract 
cannot be reduced to just providing or passing along the materials and/or supplies.  Should this be the 
case, then the subcontract agreement between prime contractor and the MWBE shall no longer be 
considered a bona fide MWBE subcontract; and accordingly the work subcontracted to the MWBE 
subcontractor shall not count towards fulfillment of the MWBE utilization goal.   By signing below I certify 
that materials and/or supplies do not exceed 50% of the total value of my subcontract with the prime.  

 
10. I acknowledge full responsibility for submitting within seven (7) days of request, any and all information 

requested by the City as part of the City's MWBE certification process. 
 
   
Name of MWBE Company: 
 
____________________________________________________ 
 
 
Title and Project Number for which this company is a subcontractor: 
 
_________________________________________________________________ 
 
 
Name of prime contractor for this project: 
 
_________________________________________________________________ 
 
 
Authorized signature of MWBE: 
 
__________________________________________________________________ 

 
 
Date: 

 
___________________________ 
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EXHIBIT B 
 

WORKFORCE STAFFING PLAN FORM 
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City of Rochester 
Professional Consultant Services Workforce Staffing Plan

MINORITY 
GOAL

FEMALE 
GOAL

20.00% 6.90%

M F M F M F

Officials, Administrators

Professionals 

Technicians

Sales Workers

Office, Clerical

Craft Workers

Laborers 

Temporary, Apprentices

Other (Specify) 

TOTAL WORKFORCE

WORKFORCE STAFFING PLAN FOR PROFESSIONAL CONSULTANT SERVICES

PROJECT NAME: DATE:

CONSULTANT: AGREEMENT NUMBER:

Reviewed by MWBE Officer: Date: 

Title: Phone:

Printed Name: Date:

MINORITY

Prepared by (Signature): 

Email:

NON-MINORITY
FEMALE %

NUMBER OF EMPLOYEES WORKING ON PROJECT

TOTALCLASSIFICATION
MINORITY %

Rev. 1/4/19


